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Thank you for your interest in career opportunities with Simon! This quick reference guide outlines steps required to complete an online application. 
Note:  Current Simon employees must complete an Internal Application via the Pathways System – Contact Human Resources for more information. 
             
LOCATING THE SIMON CAREERS PAGE 
 

1. Navigate to www.simonteam.com 
2. Click “Explore Careers” at the top of the page to be redirected to the Careers Page 
3. Click Any of the “Apply Now” buttons to be redirected to the Simon/Colas job postings page  

a. The page will load automatically, or you can click “continue” to proceed immediately 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
SEARCHING FOR JOB OPENINGS – SIMON/COLAS CAREERS PAGE 

 
4. Search by keyword/country; OR 

a. Click on Show More Options to search by Job Posting Type; Job  
Posting Employment type; Subsidiary; Nature of Contract 

5. Scroll down to review all available positions 
6. Click on the name of the position to review the job summary 
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COMPLETING THE APPLICATION 
 

7. After reviewing the job summary, click “Apply now” to begin the  
application process 
 

8. Sign In 
a. If you are a new user, click “Create an Account”  
Don’t forget to save your login information to apply for future openings! 
b. If you are a returning user, login with the email and password you  

previously registered with (use the “forgot your password” link to reset)  
 

9. Carefully review the instructions and complete the application sections   
Note - the following sections are required: 

i. Profile Information 
ii. Previous Employment (5-years of history is required) 
iii. Job-Specific Information  

10. Tell us how you heard about this position – we always want to know how great 
candidates like you are hearing about Simon career opportunities.  If you were  
referred to this position by a current Simon employee, please let us know who 
referred you by entering their first and last name in the field provided.  
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SUBMITTING THE APPLICATION 
 

11. At the end of the “Job-Specific Information” section (scroll down to view), you will see “Applications Authorization and Acknowledgement”.  
Complete the required fields on the form, and click “Apply”. 

 
 
IMPORTANT NOTE: “Apply” is the only button that  
will submit your application.   
 
(If you click “Save and Return Later”, it WILL NOT submit your 
Application.)  

 
 
WHAT’S NEXT? 
  
• Once you have submitted your application, it will be sent  

to the hiring manager for review; if you are selected for  
an interview, a Simon representative will contact you 

 
• Please also watch your e-mail for updates regarding  

positions and/or additional opportunities that may be  
sent to your inbox 

 
• Be sure to keep retain your login information, and keep  

the contact information on your profile up-to-date. 
 
 
 
Thank you for your interest in joining the SIMON team!   
If you have any questions, or need further assistance,  
please do not hesitate to contact a member of the HR team 
at humanresources@simonteam.com or 307-635-9005. 
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